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M E M O R A N D U M 
 
 
TO:  PUBLIC WORKS COMMISSION 
FM:  CHAPIN SPENCER, DIRECTOR 
DATE:  NOVEMBER 6, 2014  
RE:  PUBLIC WORKS SPECIAL COMMISSION MEETING 
           
Enclosed is the following information for the meeting on November 12, 2014 at 6:30 PM 
at 645 Pine St, Main Conference Room. 
 

1. Agenda 
2. Consent Agenda 
3. Review Open Meeting Law Requirements 
4. Municipal Garage Use Authorization 
5. Minutes of 10-15-14 
 

 
 
 

 

 

 

 

 

 

 

 

 

Non-Discrimination 

The City of Burlington will not tolerate unlawful harassment or discrimination on the basis of political or 

religious affiliation, race, color, national origin, place of birth, ancestry, age, sex, sexual orientation, gender 

identity, marital status, veteran status, disability, HIV positive status or genetic information.  The City is also 

committed to providing proper access to services, facilities, and employment opportunities.  For 

accessibility information or alternative formats, please contact Human Resources Department at 865-7145. 

 

http://www.burlingtonvt.gov/dpw
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M E M O R A N D U M 
 

To: Amy Bovee, Clerks Office 

From: Chapin Spencer, Director 

Date: November  6, 2014 

Re: Public Works Commission Agenda  
 

Please find information below regarding the next Special Commission Meeting. 
 

Date: November 12, 2014 

Time: 6:30 – 9:00 p.m. 

Place: 645 Pine Street – Main Conference Room 
   

   A G E N D A  
 ITEM 
    

 1  Agenda 

    

2 5 Min Election of New Commission Chair 

   

3 5 Min Recognition of Outgoing Chair Nathan Lavery 

   

4 10 Min Public Forum  

   

5 5 Min Consent Agenda 

  5.10 Residential Parking Permits for Fletcher Place 

  5.20 Summit Ridge Resident Parking for Cliff St Residents 

  5.30 Overlake Park Parking Restrictions 

  5.40 49 Curtis Ave Trades Appeal – Continuance 

   

6 20 Min Review Open Meeting Law Requirements 

  6.10 Communication, E. Bergman 

  6.20 Discussion 
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7 15 Min North Champlain St Speed Bump Update 

  7.10 Oral Communication. Baldwin 

  7.20 Discussion 

   

8 10 Min Municipal Garage Use Authorization 

  8.10 Communication, P. Buteau 

  8.20 Discussion 

  8.30 Decision 

   

9 15 Min Cliff St Sidewalk Update 

  9.10 Oral Communication, G. Gomez  

  9.20 Discussion 

   

10 5 Min Minutes of October 15, 2014  

    

11 10 Min Director’s Report  

    

12 10 Min Commissioner Communications 

    

13  Adjournment & Next Meeting Date – December 17, 2014 
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BURLINGTON DEPARTMENT OF PUBLIC WORKS COMMISSION  

DRAFT MINUTES, October 15, 2014 (revised 10/31/14) 

645 Pine Street 

(DVD of meeting may be on file at DPW) 
 

COMMISSIONERS PRESENT:  Bob Alberry, Tiki Archambeau, Jim Barr, Asa Hopkins (Vice Chair), 

Nathan Lavery (Chair) and Jeffrey Padgett   ABSENT:  Solveig Overby 

 

Commissioner Lavery called the meeting to order at 5:45 p.m. 

 

ITEM 1 – AGENDA 

 Commissioner Lavery offered to add a discussion item about the North Champlain speed bumps 

if desired by those present; however, due to the low number of people in attendance for the topic, 

it was decided that that item would be discussed as planned during Item 8, Director’s Report. 

 Commissioner Barr made a motion to move Item 5 (King St Center Request) to 3.5 to 

accommodate a resident’s schedule.  Commissioner Alberry seconded.  Unanimous. 

 

ITEM 2 – PUBLIC FORUM 

Martha Lang (see handout dated 10/14/14 from Martha Lang, distributed at meeting):  Requesting 

extending “Resident Parking” designation for #’s 132, 140 and 146 Colchester Avenue. 

Max Tracy:  appreciates that the Commission is aware of and investigating a complaint about the new 

speed bumps on No Champlain St; notifying the Commission that he will introduce a resolution asking 

DPW to open municipal pumps for consumer use.  The resolution will be posted to the City Website 

tomorrow with the City Council agenda.  Councilor Tracy invites commissioners’ feedback. 

 

ITEM 3 – CONSENT AGENDA (Refer to Commission Packet) 

3.10 Fletcher Pl to Hungerford Terr – Handicap Sign Relocation 

(Staff recommends that the Commission adopt:  1) The addition of a new “Handicapped Parking” 

sign in front of, or closest to, 69 Hungerford Terr as shown on the attached drawing.  2) The 

relocation of the existing “Handicapped Parking” sign from 11 Fletcher Pl to 43 Fletcher Pl as 

shown on the attached drawing.) 

3.20 Champlain College Temporary Bus Stop 

(Staff recommends that the Commission adopt:  1) The temporary removal of three unrestricted 

parking spaces at 237 So Willard St.  2) The temporary addition of a Champlain College bus stop 

in front of 237 So Willard St.  3) The restoration of three unrestricted parking spaces at 237 So 

Willard St after construction at Bader Hall is completed.) 

 

Commissioner Alberry moved to accept the Consent Agenda with staff’s recommendations; 

Commissioner Barr seconded.  Unanimous. 

 

ITEM 3.5 – KING ST CENTER REQUEST  (Refer to Commission packet) 

(Communication, Damian Roy, Engineer Technologist and Norm Baldwin, City Engineer) 

 

Recommendation:  Staff recommends that the Commission adopt:  1) The removal of the existing 15-

minute parking spaces on King St.  2) The addition of three 15-minute parking spaces in front of the new 

King Street Youth Center upon completion of construction.  3) Installing 3-hour metered parking along 

the entire north side of King St between Pine St and St Paul St.  4) The remainder of the parking on the 

south side of King St to be made “Resident Only” parking.  5) The relocation of the “No Parking Here To 

Corner” sign on the north side of King St near St Paul St to 20 feet away from the tangent of curb on King 

St. 
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Commissioner Padgett moved to adopt staff’s proposal for the south side, removing the existing 15-

minute space and installing three (3) 15-minute spaces in front of the King Street Youth Center.  Assistant 

Director Baldwin will return to the Commission with the remainder of the plan (for the north side).  

Commissioner Alberry seconded.  Unanimous. 

 

ITEM 4 – 49 CURTIS AVE TRADES APPEAL – CONTINUANCE (Refer to Commission packet) 

(Communication, Norman Baldwin, Assistant Director, and Appellant) 

 

Assistant Director Baldwin and Appellant Adam Holt were present.  The Commission is being asked - as 

the appeal board - to provide a continuance to the appeal and not have it heard again as part of the 

October Commission Meeting Agenda but rather have it revisited as a part of the November Commission 

Agenda.  Commissioner Padgett moved to approve the request for a continuance; Commissioner Barr 

seconded.  Unanimous. 

 

ITEM 5 – SEE ITEM 3.5 
 

ITEM 6 – NATIONAL ASSOCIATION OF CITY TRANSPORTATION OFFICIALS (NACTO) 

URBAN STREETS DESIGN GUIDE (Presentation, Nicole Losch, Transportation Planner)    

(Refer to Commission Packet) 

 

Ms. Losch gave a presentation on the new design guide which acts as a supplement to other guides.  

Commissioner Barr moved to recommend the adoption of this guide by the City Council; Commissioner 

Archambeau seconded.  Unanimous. 

 

ITEM 7 - MINUTES OF SEPTEMBER 17, 2014 

(Refer to Commission packet) 

 

Commissioner Alberry moved to accept the minutes as amended; Commissioner Barr seconded.  

Unanimous. 

 

ITEM 8 – DIRECTOR’S REPORT (Chapin Spencer)    (Refer to Commission packet) 

 North Ave Corridor Study: Staff applied for a grant, which is due October 16, 2014.   

 New “smart” parking meters will be installed next week.   

 Public meeting scheduled for November 19
th
 (separate from the Commission meeting) regarding 

residential parking. 

 Pine St Crashes:  Waiting for the police department reports. 

 Will be reviewing last month’s request by Chris Khamnei regarding parking restrictions on 

Overlake Pk (Assistant Director Baldwin distributed a Memo to the Commission dated October 

14, 2014). 

 Assistant Director Baldwin:  North Champlain St speed humps:  Some of the neighbors along 

North Champlain St are concerned about perceived increased vehicular speed since the 

redeveloped speed humps were put in post-paving.  Speed counts will be conducted by CCRPC or 

a private consultant in the next couple of weeks and after a week’s worth of data has been 

collected, the height and shape of the speed humps will be reevaluated.  (See Memo from 

Assistant Director Baldwin to the Public Works Commission, dated October 14, 2014, handed out 

at the meeting.)  Note: A resident dropped off a petition signed by 23 residents asking for speed 

bumps the same size as those which existed prior to paving.  The petition was scanned and e-

mailed to all Commissioners. 
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 Right-of-Way crew has been tackling the backlog of sidewalk repairs and DPW will add a 

supplemental crew for short runs.  A full capital assessment of the sidewalk system (127 miles) 

will be done by consultant Sally Swanson.  Financing strategizing will follow. 

 

ITEM 9 – COMMISSIONER COMMUNICATIONS 
 

Commissioner Archambeau:  1)  When will we be addressing open meeting changes?  At the November 

meeting.  2) What about status of sidewalk barriers during construction?  Trades and excavation 

inspectors are working together and talking with contractors prior to the start of a project when 

construction diverts pedestrian traffic into the road.  A good example:  the old Dairy Queen site.  DPW 

will continue to work on a written policy. 3) Domain over parking garage space uses:  This will be 

addressed at the November or December meeting.  Assistant Director Buteau has been working on this. 

Commissioner Lavery:   Announced his resignation from the Commission, as he has recently accepted a 

new position with the City which will be demanding.  A new chair will be elected at the November 

meeting. 

 

Commissioner Lavery asked for a motion to hold a brief deliberative session: update on the status of the 

order for 233 St Paul St Appeal.  Commissioner Alberry made the motion; Commissioner Barr 

seconded.  Unanimous. 

 

ITEM 10 – EXECUTIVE SESSION FOR DELIBERATION OF APPEALS 
After a brief deliberation, Commissioner Barr moved to adjourn; Commissioner Padgett seconded.  

Unanimous.  The commissioners immediately adjourned the Commission meeting (next item). 

 

ITEM 11 – NEXT MEETING DATE & ADJOURNMENT 

The next regular DPW Commission meeting is scheduled for Wednesday, November 19, 2014 at 6:30pm.  

Commissioner Barr moved to adjourn at 8:35pm; Commissioner Padgett seconded.  Unanimous. 
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To:  DPW Commissioners 
Fr:  Chapin Spencer, Director 
Re:  Director’s Report 
Date:  November 5, 2014 
 
 
North Champlain Speed Study 
Staff will be sending out a separate communication on the North Champlain speed study that was 
completed by the Chittenden County Regional Planning Commission last week.  This study was 
undertaken in response to residents’ perception that North Champlain Street was experiencing 
excessive speeds after being repaved and having new speed humps installed with different 
geometry from the previous speed humps.  Because this month’s Commission meeting was a 
week early, we didn’t have time to get the memo in the packet.  The memo will be sent to those 
who submitted comments, posted on our website and distributed on Front Porch Forum in 
advance of the Commission meeting.  
 
Quick Updates: 
 
n We are continuing to focus resources on tackling long-term capital planning.  CIP Manager 

Martha Keenan has started to compile the capital plans for various asset classes into a city-
wide capital plan.  Our municipal facility assessment is nearly completed and our city-wide 
sidewalk assessment is underway.  We will plan on a city-wide capital plan presentation to 
the Commission in early 2015.  

n Construction is continuing on the Waterfront Access North project.  This continues to be 
a complex project with many issues to be addressed as the project proceeds.  The current 
challenge is the high water table and the contractors’ installation of stormwater 
infrastructure.  

n $49K of additional sidewalk capital repair work is underway with All Season’s 
Excavating.  Kudos to our Right Of Way staff for reconstructing a tremendous amount of 
sidewalk this season.  Free Press article here.  

n Rapid response to sewer main issues on Main Street.  DPW’s ROW crew repaired an 
initial failure three weeks ago on late Friday night / early Sat morning to avoid traffic 
impacts.  The contract for relining of the 1877-era Main Street pipe (between Church and 



Winooski) and other vulnerable sewer mains passed the Board of Finance this week.  The 
work will get underway soon.  

n DPW’s stormwater team secured an EPA grant to assist the City with long-term planning 
and prioritization for future capital investments focused on water quality.  Free Press article 
here.  

n Parking changes launched Nov 1st.  An automated lane was installed in Marketplace 
Garage.  The new smart meters are up and running.  A team of city staff and community 
partners canvassed downtown last Saturday to assist parkers in learning the new system.   

n Parking Public Forum: Wednesday November 19th, 7pm @ Contois Auditorium.  It is for 
both the downtown and residential parking studies.  A flyer is at the end of the packet.  More 
info here. 

n Team DPW worked successfully with CCTA to get unanimous City Council approval for 
the Downtown Transit Center lease agreement.  Thanks to Norm Baldwin for all of his work 
on this.     

n I convened meeting with Public Works leaders from the tri-cities (BTV, SB, Winooski) 
along with the CCRPC to discuss regional coordination.   

n The Adopt a Drain press release went out and was positively received.  It is included at the 
back of the packet.  Free Press article here.  

n DPW’s draft key initiatives have been prepared for the beginning of the FY’16 budget 
process. 

 
 
Next DPW Commission Meeting: Wednesday, December 17th, 2014 @ 6:30pm 
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October 23, 2014

PRESS RELEASE:
Burlington Engages Citizens to Adopt-a-Drain

Local Resident “Drain Defenders” Help Keep Storm Drains Flowing

Contact:  Megan Moir, 802-734-4595, mmoir@burlingtonvt.gov
                   Greg Johnson, 802-233-0263, gjohnson@burlingtonvt.gov

The City of Burlington recently joined other communities around the nation by establishing a local
Adopt-a-Drain program that enables citizens to adopt a storm drain near their home or business.
Clogged storm drains are one of the leading causes of localized street flooding. Empowering citizens
to help with this important task will allow City street maintenance crew resources to be directed to
other important tasks in the days before and during storm and winter events. Additionally, citizens
can keep a watchful eye over their drains to ensure there is no illegal dumping, thereby helping to
protect our waterways.

“We all remember the damage flooding has caused during the severe rainstorms over the last couple
of years,” said Mayor Miro Weinberger. “The City worked hard to make improvements to our
stormwater system, and as we see more and more intense storms, we understand that by working
with volunteer citizens we can make greater strides. It’s rewarding to see opportunities and
connections between our local community and our dedicated City team grow, as well as to witness
the positive results of these projects.”

Adopters agree to check on their storm drains and help keep the tops of their drains clear of leaves
and other debris, including ice during the winter months. The program includes a web map of the
adoptable drains in the City where interested citizens may sign up as a Drain Defender and then
select the storm drains they wish to adopt. When a person adopts a storm drain, they earn the right
to name the drain.

To keep Drain Defenders safe, they must read and agree to safety guidelines before signing up. The
Adopt-a-Drain program page can be found by visiting: http://www.burlingtonvt.gov/DPW/ADOPT-A-
DRAIN.

Stormwater Technician Greg Johnson notes, “We suspect that many citizens are already taking care
of the drains on their street, but wanted to provide them with a more formal and fun opportunity to
engage with their stormwater infrastructure.”



While the Department of Public Works had long been interested in creating an Adopt-a-Drain
program, research performed by the City Hall internship program helped to advance the project.  The
final development of the online webtool was a collaboration between Stormwater staff and City IT
staff person Scott Duckworth.

Drain Defenders also can provide their addresses to receive a “Burlington Stormwater Drain
Defender” sticker for their home or car.



*You may also post comments online (starting 11/19 until 12/14) at: 
http://btvparking.maptool.rsginc.com

FOR MORE INFORMATION, CONTACT: 

PETER KEATING
Senior Transportation Planner, CCRPC
802.846.4490 x14 • pkeating@ccrpcvt.org

PUBLIC 
MEETING

7:00PM - 9:30PM	

We want your feedback!* Come join us to learn about the 
parking studies and tell us what you think about improving 

downtown and residential parking in Burlington.
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WWW.PARKBURLINGTON.COM


